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	Parties Involved in the Placement



	The Student
	The Placement Provider
	The Universities

	[Student’s name, 

student’s university]
	[PP’s name and address]

Placement Contact:

[name and contact details]


	Coventry University

Oxford Brookes University

The University of Warwick

Placement Tutor:

[name and contact details]




Placement Start Date and Duration: [insert start date and duration]

About The Scholarship of Engagement for Politics

The Scholarship of Engagement for Politics is a three-year project involving the Politics and International Relations departments of the University of Warwick, Oxford Brookes University and Coventry University. The project explores the use of placements in enabling students to deepen their understanding of politics and examines various ways of embedding placements in the formal curriculum of Politics and International Relations courses. The project is funded by the Higher Education Funding Council for England (HEFCE) through the Fund for the Development of Teaching and Learning (FDTL Phase 5).

As the central element of this project, we are placing second year undergraduate Politics students from the above universities with a variety of political actors and organizations, from MPs, MEPs, district councillors and local government offices through to NGOs, organizations in the voluntary sector and the media.

The intention is that through experiencing politics in action, students should gain a richer understanding of the nature of governance in contemporary politics. The placements should provide them with the opportunity to explore how concepts and issues they are studying play out in practice.  
In contrast to most placement learning activities on Politics courses across the country, which are generally organised on a voluntary basis by students themselves, the universities will play an active and engaged role, providing the students with full pre-placement briefings, along with support - both online and in person - during the placement itself. The universities involved in this project will negotiate and establish the full details of the placements in formal partnership agreements with the placement providers and students, setting out the responsibilities and expectations of the students and placement providers respectively. The universities will appoint a placement tutor for each placement, who will assist in dealing with any problems that arise during the placement. 
The Responsibilities of the Universities

	Placement Organisation


	The universities will:

· agree with the placement provider the learning opportunities that will be made available to the student on placement;

· select a suitable student for the placement; and

· provide a full briefing for the student and placement provider before the placement commences. 



	Assessment


	The universities will assess the placement through a module of study linked to the placement.



	Health and Safety


	The universities will ensure that the placement provider satisfies the necessary health and safety requirements.




The Responsibilities of the Placement Provider

	Learning Opportunities
	Activities to be undertaken by the student:

· [insert the activities negotiated with PP] 

· etc

· etc

· etc

· etc
· etc



	Assessment
	Although not formally involved in the assessment of the placement, the placement provider will provide the student with sufficient learning opportunities to allow the student to complete the assessment requirements of the placement. The placement provider will inform the universities of any problems that arise that may seriously affect the student’s ability to complete the assessment related to the placement.   



	Health and Safety
	By the start of the placement, the placement provider should have read through the Health and Safety: Guidance for Placement Providers document and informed the placement tutor of any problems in complying with the expectations set out therein. The placement provider should also run through the induction checklist (Appendix I below) with the student on the first day of the placement.




The Responsibilities of the Student

	Placement Activity


	The student should: 

· behave in a professional and courteous manner as a representative of the universities engaged in the project, and towards the placement provider and its clients, customers, employees and other individuals related to the organisation; 

· manage his/her learning and professional relationships while on the placement, and keep a record of progress and achievements; and
· alert the placement provider and the university tutor of any problems that might adversely affect the success of the placement.



	Attendance, Punctuality and Dress Codes


	The students is expected to:

· observe the same standards of attendance, punctuality and dress as employees of the organisation;

· inform the placement provider and placement tutor of any absence. In the case of illness, a medical certificate will be required.



	Health and Safety


	The student is required to:

· take reasonable care of their own health and safety and that of others affected by their acts or omissions;

· cooperate with the placement provider in complying with the provider’s legal duties; and

· not interfere intentionally or recklessly with or misuse anything provided in the interests of health, safety or welfare.




The Student’s Rights

The student has the right to a safe placement environment and to be treated in accordance with applicable legislation. Towards this end, the placement provider will help the student complete the induction checklist in Appendix I below on the first day of the placement.

	Signed

                 Print Name

                            Signature


         Date

	For the placement provider

	
	
	

	For the universities
	
	

	
	
	

	The student
	
	

	
	
	


Appendix I: Student Induction Checklist

The following items should be included in the student’s induction on the placement, preferably on the first day.

	Placement Arrangements
	Date

	Introduction to key members of staff and their roles 
	

	Location of toilet, rest room, cafeteria (if relevant)
	

	Lunch, tea and coffee arrangements
	

	Place of work and work space
	

	Dress code
	

	Using the telephone
	

	Post arrangements
	

	Car parking (if applicable)
	


	Health and Safety Issues
	Date

	Informed of emergency procedures
	

	Safety policy received or location identified 
	

	Location of First Aid box
	

	First Aid arrangements (including names of First Aiders)
	

	Fire procedures and location of fire extinguishers
	

	Accident reporting and location of accident book
	

	COSHH regulations
	

	Display screen equipment regulations/procedures
	

	Manual handling procedures (if applicable)
	

	Protective clothing arrangements (if applicable)
	

	Instruction on equipment participant will be using 
	


